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                                          BROAD HEATH PRIMARY SCHOOL                                             

 

Annual Holiday in Term Time 
 

                       Dear Parent/Carer 

 

Current legislation means that Head Teachers have no powers to authorise absences from school for children 

under any circumstances, so all absences will be recorded as unauthorised.  

 

Unauthorised absences can have a profound effect on your child/ren’s learning, even if for relatively short 

periods. There are no ‘less important’ days in a child’s school career. 

 

I am not in a position to stop you taking your child/ren on holiday during school time. However, I urge you to 

think very carefully before removing your child/ren from school on unauthorised absences. This will leave 

you liable to Penalty Notice Fines or prosecution for non-attendance whether or not the school has been 

informed. 

  

All children who have unauthorised absences from school may be removed from roll and there is no guarantee 

that your preferred school place will be available on their return. However, if you feel you must remove your 

child/ren on an unauthorised absence, and are prepared to accept the potential consequences, it is important 

that you complete the form below to inform the school of your intentions. If the absence is for a relatively 

short period, this will increase the chance of the school place remaining available on your child/ren’s return. 

 

Name of child(ren)_____________________________________________________________Class________________________ 

                       

                              _____________________________________________________________Class________________________ 

 

Address__________________________________________________________________________________________________ 

 

 

 

Reason for absence_________________________________________________________________________________________ 

 

Dates of absence from________________________________________until___________________________________________ 

 

Declaration 

 

I/we wish to remove the above child/ren from school on the above dates. I/we accept that this will be treated as unauthorised  

absence and accept the potential consequences of this course of action as described above. 

 

Signature of parent(s)/career(s)____________________________________________________Date________________________ 

 

Print full name of parent(s)/carer(s)____________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Office use only 

 

Name of child________________________________________________Class____________Current attendance ________ % 

 

Head Teacher comments:________________________________________________________________________________ 

 

_____________________________________________________________________________________________________ 

 

_____________________________________________________________________________________________________ 

 

Signature___________________________________________________________________Date__________________ 

 


